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INTRODUCTION 

Meadows First School is a place where everyone is treated equally, encouraged and respected. We believe 

that all children should be able to achieve their full potential academically, socially and emotionally. We 

are committed to our school being a safe and inclusive place where learning is nurtured and encouraged in 

a happy, caring and fun environment. 

This policy reflects the values and philosophy of the early year’s staff in relation to the teaching and 

learning in the Foundation Stage. It gives a framework and guidance within which all staff work and 

outlines the pedagogy of Early Year’s teaching and learning. 

OFSTED states that the quality of teaching and learning in the early years “should not be taken to imply a 

‘top down’ or formal way of working. It is a broad term that covers the many different ways in which 

adults help young children learn. It includes their interactions with children during planned and child-

initiated play and activities: communicating and modelling language, showing, explaining, demonstrating, 

exploring ideas, encouraging, questioning, recalling, and providing a narrative for what they are doing, 

facilitating and setting challenges. It takes account of the equipment adults provide and the attention 

given to the physical environment, as well as the structure and routines of the day that establish 

expectations. Integral to teaching is how practitioners assess what children know, understand and can do, 

as well as taking account of their interests and dispositions to learn (characteristics of effective learning), 

and how practitioners use this information to plan children’s next steps in learning and monitor their 

progress.)” (OFSTED handbook January 2018, para 340) 

https://www.gov.uk/government/publications/school-inspection-handbook-eif/school-inspection-

handbook#evaluating-early-years 

) 

 

 

The Early Years Foundation Stage  

We follow the revised EYFS statutory guidance for Early Years effective Sept 2021 
(https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/f
ile/974907/EYFS_framework_-_March_2021.pdf), which specifies requirements for learning and 

development and for safeguarding children and promoting their welfare.  
 “Every child deserves the best possible start in life and support to their full potential. A child’s 

experience in the early years has a major impact on their future life chances. A secure safe and happy 

childhood is important in its’ own right, and it provides the foundation for children to make the most of 

their abilities and talents as they grow up. The Early Years Foundation Stage (EYFS) sets the standards that all 
early years providers must meet to ensure that children learn and develop well and are kept healthy and safe. It 
promotes teaching and learning to ensure children’s ‘school readiness’ and gives children the broad range of 
knowledge and skills that provide the right foundation for good future progress through school and life 

(Statutory Framework for the EYFS Intro para 2) 

 

The Early Years Foundation Stage (EYFS) applies to children from birth to the end of the reception year. 

In our school, nursery children (aged 3 years and up) can attend from 15 – 30 hours a week (offered with 

flexibility over mornings and/ or afternoons). Reception children join us at the beginning of the school 

year. 

 

OVERARCHING PRINCIPLES 

Four guiding principles shape our practice in the early years. These are: 

• Unique Child; At Meadows First School and Nursery we recognise that every child is a 

competent learner who can be resilient, capable, confident and self assured and our aims are for 

the children to respect, achieve and aspire. We recognise that children develop in individual ways, 

at varying rates. Children’s attitudes and dispositions to learning are influenced by feedback from 

others; we use praise and encouragement, as well as celebration assemblies and rewards, to 

encourage children to develop a positive attitude to learning.   

https://www.gov.uk/government/publications/school-inspection-handbook-eif/school-inspection-handbook#evaluating-early-years
https://www.gov.uk/government/publications/school-inspection-handbook-eif/school-inspection-handbook#evaluating-early-years
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf


We value the diversity of individuals within the school and do not discriminate against children because 

of ‘differences’. All children are treated fairly regardless of race, religion or abilities. All children and 

their families are valued within our school. 

In our school we believe that all our children matter. We give our children every opportunity to achieve 

their best. We do this by taking account of our children’s range of life experiences when planning for 

their learning.  

In the EYFS we set realistic and challenging expectations that meet the needs of our children. We achieve 

this by planning to meet the needs of boys and girls, children with special educational needs, children 

who are more able, children with disabilities, children from all social and cultural backgrounds, children 

of different ethnic groups and those from diverse linguistic backgrounds.  

We meet the needs of all our children through:  

o planning play based opportunities that build upon and extend children’s knowledge, experience 

and interests, and develop their self-esteem and confidence;  

o teaching through objective-led planning to ensure all children are engaged and reach their full 

potential through their interests;  

o using a wide range of teaching strategies based on children’s learning needs;  

o providing a wide range of opportunities to motivate and support children and to help them to learn 

effectively;  

o providing a safe and supportive learning environment in which the contribution of all children is 

valued;  

o using resources which reflect diversity and are free from discrimination and stereotyping;  

o planning challenging activities for children whose ability and understanding are in advance of 

their language and communication skills;  

o monitoring children’s progress and taking action to provide support as necessary.  

 

• Positive Relationships: At Meadows First School and Nursery, we recognise that children learn 

to be strong and independent to form secure relationships. We aim to develop caring, respectful, 

professional relationships with the children and their families.  

• Parents as Partners ~ We recognise that parents are children’s first and most enduring educators 

and we value the contribution they make. We recognise the role that parents have played, and their 

future role, in educating the children. We do this through:  

o talking to parents about their child before their child starts in our school;  

o the teacher offers individual ‘family share’ time with all parents and carers prior to children 

starting in Nursery;  

o the children have the opportunity to spend time with their teacher before starting school during 

Transition Mornings and Story Sessions; (COVID-19 permitting) 

o inviting all parents to an induction meeting during the term before their child starts school;  

o offering parents regular opportunities to talk about their child’s progress and allowing access 

to the children’s ‘Learning Journeys and online Tapestry Journals (COVID-19 permitting) 

o Inviting parents and carers regularly into school for ‘stay and play’ learning sessions (COVID-

19 permitting) 

o encouraging parents to talk to the child’s teacher if there are any concerns. There is a formal 

meeting for parents each term at which the teacher and the parent discuss the child’s progress 

in private with the teacher. Parents receive a report on their child’s attainment and progress at 

the end of each school year;  

o arranging activities throughout the year that encourage collaboration between child, school 

and parents: Class assemblies, Sports Day, Book Day etc; (COVID-19 permitting) 

o ‘wow’ moments recorded on TAPESTRY relating to the children’s achievements at home.  

o operating an open door policy for parents and carers to speak daily to teachers and staff each 

morning or after school;  

Other Agencies: All staff involved with the EYFS aim to develop good relationships with all children, 

interacting positively with them and taking time to listen to them. The EYFS teachers, Teaching 

Assistants and Support Assistants act as a ‘Key Person’ to all children in their class.  

We have good links with Family Support Workers as well as other agencies. Regular visits are undertaken 

by the Speech Therapy team. We work closely with Chadsgrove Special School as well as with our onsite 

MAB team. The EYFS leader organises meetings each term for Reception teachers from across the town 



in order to moderate and share effective practice. The EYFS lead is also an SLE for EY and supports 

students and other schools in the area. 

Teaching staff and The EY lead meet with nurseries and pre school staff to discuss new intake children. If 

needed regular meetings can be arranged for children with additional needs prior to starting school.  

 

Enabling Environments: We recognise that the environment plays a key role in supporting and 

extending the children’s development. This begins by observing the children and assessing their interests, 

development and learning, before planning exciting activities and experiences to extend the children’s 

learning.  

The Learning Environment (indoors and outdoors) 

The EYFS classrooms are organised to allow children to explore and learn securely and safely. There are 

areas where the children can be active and be quiet to reflect. The classroom is set up in learning areas 

(using ECERS) where children are able to find and locate equipment and resources independently. Both 

Nursery and Reception have free flow into their own enclosed outdoor learning areas. Being outdoor 

areas offer opportunities for doing things in different ways and on different scales than when indoors. 

Children are able to explore, use their senses and be physically active and exuberant. We plan activities 

and resources for the children to access outdoors that promotes all 7 areas of learning. The children also 

attend weekly Forest School sessions with teachers –Reception teachers are fully trained Forest School 

Leaders. 

 

Learning and Development: We recognise that children learn and develop in different ways and at 

different rates. All learning opportunities are centred on the seven areas of learning (3 Prime and 4 

Specific) which are; 

1. Personal Social and Emotional Development.            1. Literacy     

2. Physical Development                                                 2. Mathematics    

3. Communication and Language                                3. Understanding the World  

                                                                                         4. Expressive Arts and Design  

 

We value all areas of learning and development equally and understand that they are inter connected. 

However, we initially aim to promote the PRIME areas as these skills are essential for life long learning 

and are key skills needed to before children can develop specific areas of learning.  

‘The Characteristics of Effective Learning’ are the means through which the prime areas and specific 

areas are strengthened and applied.  

The Characteristics of learning are:  

• playing and exploring - children investigate and experience things, and ‘have a go’; 

• active learning - children concentrate and keep on trying if they encounter difficulties, and enjoy 

achievements; and 

• creating and thinking critically - children have and develop their own ideas, make links between 

ideas, and develop strategies for doing things. 

 

We are very proud to have been awarded the Early Years' Quality Mark from 2014 (revalidated 2018). 

The EY curriculum is a play based curriculum which embraces children's own desire for learning through 

natural curiosity, imagination and creativity. Exciting and engaging activities are planned for both inside 

and outside starting from the children's own interests and linked to new themes. Some of the activities are 

child led, encouraging the children to develop independence, social skills, self esteem and language, 

whilst allowing them the opportunity to embed new learning and skills.  Other activities are adult led and 

scaffolded, where the children will work alongside the teacher or teaching assistant to work on next steps 

in their learning towards the Early Learning Goals.  

We aim to provide rich first-hand experiences, give clear explanations, make appropriate interventions 

and extend and develop play and talk or other means of communication through careful planning.  

“Play is essential for children’s development, building their confidence as they learn to explore, relate to 

others, set their own goals and solve problems. Children learn by leading their own play, and by taking 

part in play which is guided by adults.” (EYFS statutory framework 2021 para 1.14) 

 

 



QUALITY OF TEACHING  

This will occur when activities are planned that allow children to learn through play and the child’s home 

background and language is valued. 

There are plenty of opportunities for the children to talk about themselves and the world around them.  

They engage in first-hand experiences.  

Teaching builds upon ongoing assessment of the children.  

Learning is well planned and the needs of the individual/group are the starting point.  

Children have access to learning through planned indoor and outdoor activities.  

Positive behaviour management is consistent. 

Quality resources are accessible to all pupils. 

Teachers and teaching assistants are well qualified and have have excellent Early Years pedagogy. 

Teachers are reflective practitioners. 

Quality interactions , modelling and scaffolding of learning opportunities are key to children’s 

development  

Special needs are identified as soon as possible and appropriate measures taken to support the child’s 

learning.  

Partnership with parents and carers is positively addressed and is recognised as being vital to the 

development of the child. 

 

QUALITY OF LEARNING 

This will occur when: 

Children feel safe and secure within the environment. 

Children are engaged and challenged through play. 

Children are motivated when instructions are clear. 

Children demonstrate positive behaviour and respect of themselves and others. 

Children have the opportunity to initiate their own learning. 

Children are enabled to access materials independently and return them independently. 

Children have a pride in their work and have high expectations. 

Children are encouraged to reflect on and evaluate their work and that of their peers. 

Evaluation and feedback is used to raise the standard of their work. 

Everyone is involved in the child’s development (parents/carers/adults/etc). 

The materials are appropriate to the needs of the child and the learning experience. 

Transition between Early Years (Nursery to Reception and Year 1) is smooth. 

 

British Values 

Democracy, the rule of law, liberty, mutual respect and tolerance are embedded within the Areas of 

Learning and also form part of SMSC in school. In Early Years, we develop an understanding of British 

Values through means such as children’s voice, PSED, an understanding of the similarities and 

differences in themselves and each other and participation in developing common classroom and school 

rules. As a Rights Respecting School, we teach children their rights at an age appropriate level. 

 

THE EARLY YEARS CURRICULUM (the 7 Areas of Learning) 

 

Personal, Social and Emotional Development  

The school fosters and develops relationships between home, school, children’s centres and places of 

worship in order to make links stronger for the good of the community as a whole. Children are 

encouraged to learn to work, share, take turns and co-operate with others. They are encouraged to be 

independent and make choices for themselves. They are also encouraged to be sensitive to the needs of 

others and to respect other cultures and beliefs. Children are enabled to become confident and develop a 

positive self image. 

 

Physical Development 

Children will be provided lots of opportunities to be active and interactive; to develop their co-ordination, 

control and movement Children are given opportunities to move to music, use equipment, develop and 

practice their fine and gross motor skills. This is done in both indoor and outdoors. Children develop an 

increasing understanding of how their body works and what is needed to be healthy.  



 

Communication and Language 

This covers all aspects of language development and provides the foundation for literacy and all skills. 

Children’s developing competence in speaking and listening is focused on. Children will be given lots of 

opportunities to experience a rich language environment; to develop their confidence and skills in 

expressing themselves; to speak and listen in a range of situations We aim to extend and enrich the 

children’s vocabulary through story time, rhymes, role-play and group discussions. Children are 

encouraged to share their own experiences through speaking and acting out events in imaginative play 

and talking about their own ideas.  

 

Literacy 

This covers all aspects of how we help children develop early literacy skills. This is promoted through 

whole class direct teaching, small group teacher-led activities, as well as independent child initiated 

activities both inside and outside. 

We believe that Reading is at the heart of the curriculum and aim for our children to be engaged and 

excited by stories, narratives and information texts each day. Reading encourages vocabulary enrichment 

and children have the opportunity to explore and use the new vocabulary they encounter. The children 

will share a whole class story as well as texts shared as part of the children’s literacy. Our children are 

immersed in the sounds and experiences of the stories, including role play and story telling opportunities, 

both inside and outside the classroom. Forest School provides a rich environment for sharing stories with 

the children, where we can re- enact favourite stories such as ‘The Gruffalo’ and ‘We’re Going on a Bear 

Hunt’. The local library is frequently visited by Reception and Nursery children.  

In phonics we use ‘Little Wandle’ scheme to support early reading and writing. Reading is taught 

through the acquisition of PHONICS, following this programme. This is supported through structured 

reading schemes which we have tailored to match the progression of phonics taught; such as, The Oxford 

Reading Tree, Bug Club, Dandelion and Big Cat books. This ensure that children practise reading with 

books that are consistent with their developing phonic knowledge.  

 

Pre-writing stages encourage children to develop correct pencil control, left/right orientation ready for 

correct letter formation. Children are encouraged to develop mark-making both indoors and outdoors, in 

all areas of learning. We use programmes such as ‘Dough Disco’ and ‘Write Dance’ to help develop gross 

and fine motor skills.  

Children have the opportunity to develop their writing skills in accordance with their age, ability and 

competence. As their phonic knowledge progresses we teach the spelling of appropriate words by 

segmentation, through oral rehearsal, modelling and by providing extensive practice. We aim to foster a 

love of writing by encouraging independent work and model writing opportunities linked to real life 

experiences and for purpose (e.g. within the role play area, writing labels for models.)  

 

Mathematics 

We aim for children to achieve mathematical understanding and a firm foundation for numeracy through 

practical activities and using and understanding language in the development of simple mathematical 

ideas. We follow a CPA (concrete practical abstract) approach to give children a good understanding of 

concepts introduced. 

Children are given the opportunity to learn about number, shape, space, position, pattern and 

measurement. Children will have lots of opportunities to develop and improve their skills of counting, 

understanding and using numbers, calculating addition and subtraction problems. The emphasis will be on 

teaching children in practical ways that are linked to real experiences, play based situations as well as 

looking at models and images to support conceptual understanding.  

 

Understanding the World 

Children will be guided to make sense of their physical world, their community as well as the wider world 

through opportunities to explore, observe and find out about people, places, technology and the 

environment. All children are given opportunities to solve problems, investigate, make decisions and 

experiment. Children are also given opportunities to develop computing skills and to work with and use 

modern technology. The children are taken on various educational visits, as well as having visitors into 



school to help promote their understanding of the world around them and the rich variety of cultures and 

diversity.  

 

Expressive Arts and Design 

Children will explore and play with a wide range of media and materials as well as providing 

opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of 

activities in art, music, movement, dance, role-play and design and technology. 

Children are given opportunities to make paintings, drawings, collages, models and use musical 

instruments. Children also learn new songs and rhymes and enjoy singing them with each other. Children 

are also given the opportunity to participate in school productions and assemblies. 

 

Planning 

In planning and guiding children’s activities, we reflect on the different ways that children learn. The 

three characteristics of effective teaching and learning are:  

• playing and exploring - children investigate and experience things, and ‘have a go’  

• active learning - children concentrate and keep on trying if they encounter difficulties, and 

enjoy achievements  

• creating and thinking critically - children have and develop their own ideas, make links 

between ideas, and develop strategies for doing things  

 

As outlined by a recent DFE commissioned report; ‘Study of Early Education and Development, Good 

Practice in Education Research report (DFE Jan 2017), our plans are adapted according to the individual 

needs of the children and are informed by ongoing assessment. Planning is flexible enough to cater for 

spontaneous occasions and weather changes too! Activities are planned to ensure all children develop and 

learn at their appropriate level, with play being a key element to learning in the Early Years. Planned 

adult led differentiated focus activities are created to further learning and ensure appropriate progression 

to lead into Year1.  

Continuous provision and Enhanced provision are planned for both inside and outside. Little Wandle 

phonics ensure the daily systematic teaching of phonics in conjunction with reading books that match the 

development of the child in their progression through Phonics. 

Planned daily numeracy sessions determine progression within mathematics, alongside the continuous 

provision of maths resources. 

“Each area of learning and development must be implemented through planned, purposeful play and 

through a mix of adult-led and child-initiated activity. Play is essential for children’s development, 

building their confidence as they learn to explore, to think about problems, and relate to others. Children 

learn by leading their own play, and by taking part in play which is guided by adults. There is an ongoing 

judgement to be made by practitioners about the balance between activities led by children, and activities 

led or guided by adults. Practitioners must respond to each child’s emerging needs and interests, guiding 

their development through warm, positive interaction.  

 

ORGANISATION AND MANAGEMENT 

At Meadows First School and Nursery, we believe in the importance of an open and reflective culture, as 

this drives continuous improvement. The EYFS staff are qualified, knowledgeable, experienced reflective 

practitioners that support children to reach their full potential.  

In all classes children are provided with enabling environments in which they are given opportunities to 

express themselves and to extend imagination and understanding. The classrooms and outdoor areas are 

well resourced with labelled and accessible materials that promote independent learning. 

Through planned purposeful play and talk, young children learn about themselves and the world around 

them, they are given opportunities to socialise, make friends and therefore develop personal, social and 

emotional skills and develop confidence.  

 

In the Foundation Stage we acknowledge the potential for learning in every activity and situation that 

arises. Our aim is to provide a secure and stimulating environment in which children flourish and learn to 

make sense of the real world. We make the children feel valued and give them the confidence to become 

active learners. Our activities provide first hand experiences through play and discussion.  Children are 

encouraged to interact with others, to move about and explore a wide variety of learning situations. There 



are well-planned areas of provision in a wide range of activities, with quality resources and materials 

available. Opportunities are provided for sustained activity and continuous provision, as well as 

spontaneous, self-chosen activities. It is important to us that children experience success, have fun and 

enjoy themselves whilst learning. The children are taught within their own classes in a variety of ways; in 

whole class groups, small group work, pairs and individually.  

 

We are dedicated to providing excellent pastoral care and education to those children in our care. The 

daily routine involves whole class teaching times, group activities, small group activities, planned focus 

activities, independent activities, outside playtimes and tidy up times. Assemblies are also part of 

routines, these can be whole school, class assembly, year group assembly or Foundation Stage Assembly 

(usually Birthday Assembly). Every week the children will also have one whole class Forest School 

session, and P.E. sessions. 

In Nursery and Reception, the key person will be the teachers, although all adults will contribute to the 

support and well being of the child and hold discussions with parents/ carers. 

Snack Times 

Fruit is provided for all children, along with milk (free of charge for some children) and water. We see 

snack time as a social event, a time where the children enjoy a drink of milk or a glass of water and a 

piece of fruit. The snack time is an ideal opportunity to develop and enhance the children’s social skills 

and to encourage interaction and conversation with their peers as they sit together. It also develops 

independence as the children are encouraged to serve themselves and each other. 

 

Ratios 

Staffing arrangements meet the needs of all children and ensure their safety. We ensure that children are 

adequately supervised and we deploy staff to ensure children’s needs are met. Some children with higher 

level needs may be allocated a support assistant. This adult will aim to make the child as independent as 

possible as well as looking after any physical needs.  

In Nursery and Reception each class has a qualified teacher and at least level 2 and 3 qualified Teaching 

Assistants.  In Nursery we operate a minimum of 1 adult to 13 children. In Reception we have a minimum 

of 2 adults for 30 children. Both Nursery and Reception have a freeflow outside provision. “Children 

must usually be within sight and hearing of staff and always within sight or hearing.” (EYFS Statutory 

Guidance para 3.28) Where children are supported with adult initiated and child initiated activities.  

 

 

ASSESSMENT  

Ongoing assessment (also known as formative assessment) is an integral part of the learning and 

development process. Assessment should not entail prolonged breaks from interaction with children, nor 

require excessive paperwork. It is done via: 

• Observations – all staff will contribute to observations noting children’s significant achievements 

(via tapestry) 

• Planned focused observations, tasks and analysis. 

• Photographs and videos (via tapestry in Reception) relating to significant achievements   

• Discussions of children by all staff 

• Discussions with parents and carers 

 

Within the first few weeks of school, Baseline Assessments are made of the children, including the NFER 

baseline assessment (RBA). The Baseline Assessment (RBA) is not a diagnostic tool and we follow the 

requirements set out in Annex B of the EYFS framework: 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907

/EYFS_framework_-_March_2021.pdf 

The school’s own baseline assessment is conducted through observation, discussion with parents as well 

as information gathered from previous settings and this is used to inform next steps and planning. 

Evidence regarding assessment is kept for each child. All of which provide a picture of a child’s 

development under the areas of learning identified in the EYFS. The aim is to build a unique picture of 

what each child knows, feels and can do as well as particular interests and Characteristics of Learning.  

Observations and assessments are then fed into the EYFS Profile where ‘typical early years’ outcomes are 

noted and form half termly summative assessment. At the end of the year the children in Reception are 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf


assessed and judgements made in relation to the Early Learning Goals. In Reception the Early Years 

Profile is returned to County and parents have a written report which details attainment and comments 

against all 17 ELG and the Characteristics of Learning. This information is also discussed with, and given 

to the year 1 teachers. 

 

BEHAVIOUR 

Our aim is that all children will flourish in a secure environment in which expectations are clear and 

children are free to develop without fear of being hurt or hindered by anyone. 

At Meadows we operate a Zone Board system of green, yellow and red zones for positive behaviour 

choices. In the Reception classes, we also use a ‘rainbow’ and a ‘sunshine’ to encourage children to make 

the right choices and to celebrate their achievements. As well as verbal praise, children are given stickers 

throughout the day which they put onto their charts. These in turn lead to the achievement of a bronze, 

silver or gold badge. If a child is put into the ‘rainbow’, at the end of the day, the child will receive class 

applause and a sticker. If they are put into the ‘sunshine’, they receive class applause, a sticker and a 

special treat as well. Any behavioural problems will be handled in a developmentally appropriate fashion, 

respecting individual children’s level of understanding and maturity and acknowledging that some kinds 

of behaviour may arise from a child’s special needs. Adults will support children in working towards 

acceptable behaviour. Recurring problems will be tackled by all staff and parents and carers in 

partnership. 

 

STAFF QUALIFICATIONS AND PROFESSIONAL DEVELOPMENT 

The daily experience of children in early year settings and the overall quality of provision depends on all 

practitioners having appropriate qualifications, training, skills and knowledge and a clear understanding 

of their roles and responsibilities. We follow the guidance from the EYFS Statutory framework on 

qualifications of staff working within the EYFS setting. Teaching assistants and teachers have regular 

CPD to keep them up to date with the best of current practice within EYFS. 

 

We ensure that all staff receive induction training to help them understand their roles and responsibilities. 

Induction training includes information about emergency evacuation procedures, safeguarding (including 

use of mobile phones, whistleblowing, child protection, and health and safety issues). These are in line 

with the guidance and procedures of the Local Safeguarding Children Board (WCCB). The WCC Early 

Years Safeguarding and Child protection policy includes a section on Child sexual exploitation, forced 

marriages, female genital mutilation and the Prevent duty in line with current legislation, – all updated 

following KCSIE and within our whole school Safeguarding policies). 

We support staff to undertake appropriate training and professional development opportunities to ensure 

they offer quality learning and development experiences for children that continually improves. 

  

Working in partnership with ITT providers and colleges, the Foundation Stage will have visiting student 

teachers, volunteers and college students working in the setting alongside the staff. Other professionals 

may also work within the setting throughout the year. All parties will have an appropriate DBS certificate.  

 

Reception staff work as part of a team, supporting children from both classes in the outside area. The 

Nursery Teaching assistants also may work in the Reception classes, which ensures consistency of 

provision as well as aiding transition from Nursery into school.  

 

Staff are high quality, fully qualified, with a wide range of experience and expertise in working with and 

educating children. The Staff are committed to professional development and attend up to date training 

courses and have excellent knowledge of the Early Years Foundation Stage and child development. 

Regular meetings ensure that the staff can share ideas and disseminate good practice. Regular cluster 

meetings and CPD are also organised by our school and held for other reception teachers and TAs in the 

Bromsgrove area. 

 

 

EQUAL OPPORTUNITIES, DISABILITIES AND SPECIAL NEEDS 

We have high expectations of all our children and provide them with quality learning experiences 

covering all aspects of the curriculum. These are irrespective of race, gender, class or disability. The 



school’s ethos supports the development of cultural and personal identities and prepares our children for 

full participation in society. Every child needs to achieve success in order to develop a positive self-

image. We recognise that all our children, including those with special educational needs, require a 

differentiated approach in order for them to have access to the whole curriculum and therefore reach their 

potential. It is the responsibility of ALL members of staff to ensure that teaching strategies, resources and 

support are appropriate to the needs of each individual.  

We have a full Equality and Diversity and Equal Opportunities policy available at school. 

Parents are informed at the earliest possible stage, if a child is identified as having SEN. We have links 

with various agencies and when necessary their involvement may be required to support certain children. 

Parents/Carers will always be informed if an outside agency is assisting us to support their child. The 

school SENDco has responsibility for SEND within the Nursery and the Reception classes.  

 

Safeguarding and Welfare requirements 

We are fully committed to ensuring that Safeguarding procedures are in place within the Early Years.  

Children learn best when they are healthy, safe and secure, when their individual needs are met, and when 

they have positive relationships with the adults caring for them. The safeguarding and welfare 

requirements, help us to create a high-quality setting which is welcoming, safe and stimulating, and where 

children are able to enjoy learning and grow in confidence.  

The EYFS statutory guidance states that “Schools are not required to have separate policies to cover 

EYFS requirements provided the requirements are already met through an existing policy."  The 

Appendix at the end of this policy lists all policies and procedures that are relevant to EYFS, including 

mobile phone usage. 

All staff have training to understand the safeguarding policy and procedures, and have up to date 

knowledge of safeguarding issues. Training is made available at least yearly to enable staff to identify 

signs of possible abuse and neglect at the earliest opportunity, and to respond in a timely and appropriate 

way. The DSL is the head teacher with deputies Wendy Dwyer and Sarah Bailey. 

 

We follow the most current statutory guidance for safeguarding procedures, including the latest ‘Keeping 

Children Safe in Education’ https://www.gov.uk/government/publications/keeping-children-safe-in-

education--2 and 'Safeguarding children and protecting professionals in early years settings: online safety 

considerations’ https://www.gov.uk/government/publications/safeguarding-children-and-protecting-

professionals-in-early-years-settings-online-safety-considerations/safeguarding-children-and-protecting-

professionals-in-early-years-settings-online-safety-considerations-for-managers 

We also have regard to the government's statutory guidance ‘Working Together to Safeguard Children 

and to the ‘Prevent duty guidance for England and Wales’ 

https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-duty-guidance-for-

england-and-wales 

 ‘What to do if you’re worried a child is being abused: Advice for practitioners 

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2 

 

 

We have a Health and Safety policy with which all staff and students are familiar and we have designated 

people responsible for First Aid in school. At least 1 member of staff in the Foundation Stage staff (we 

currently have 4) will have had Paediatric First Aid training (as set out in Appendix A of the EYFS 

statutory framework for effective PFA training) and accompanies children on all educational visits.  

 

Fundamental to health and safety is that children are taught to manage their own health and safety. Thus 

every opportunity is taken to teach children about being aware of dangers to themselves and others and 

how to keep themselves safe. We promote as much as possible, good health, including the oral health, of 

children attending the setting. 

We aim to educate children on boundaries, rules and limits and to help them understand why they exist. 

We provide children with choices to help them develop this important life skill. Children should be 

allowed to take risks, but need to be taught how to recognise and avoid hazards.  

Children are taught the safe and appropriate use of equipment and materials. Risk assessments of the 

outside area are undertaken daily and also before we embark on school outings. There is a daily sweep 

before entering Forest School and before children use the outside area.  

http://www.foundationyears.org.uk/files/2014/07/EYFS_framework_from_1_September_2014__with_clarification_note.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations-for-managers
https://www.gov.uk/government/publications/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations-for-managers
https://www.gov.uk/government/publications/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations-for-managers
https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-duty-guidance-for-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-duty-guidance-for-england-and-wales
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2


 

At the beginning of the year parents/carers are asked to give permission for their child to be 

photographed/ videoed during their time at school. We use these images in the classroom, on displays, in 

the children’s individual Learning Journey folders and on the school website  

 

Medical Needs & Allergies 

Parents/carers are asked to inform us of any medical needs, allergies, and if their child needs an inhaler or 

epi-pen etc. These are all named and kept in the classroom and are registered in the school office. Staff 

are trained on the use of epi-pens. Children with specific food allergies are listed with the school’s 

kitchen staff and alternative food is served for these children. A care plan will also be drawn up between 

the school and the parents and carers.  

Parents/carers are asked to inform us of any foods their children are allergic to or any foods they do not 

wish their child to eat. A note of this is kept in the kitchen area and is on display in all classrooms. All 

adults involved are informed. (See also; ‘Medication Policy’ and ‘Intimate Care Policy’.) 

 

Parents and carers information (including late collection procedure) 

 

Daily Routines: 

Nursery: (offers flexible 15 hour and also 30 hour places within for up to 26 children per session – please 

see the school prospectus on Nursery admissions and charges) 

Nursery opens from 9.00 am (with chargeable early starting times available) 

Nursery Sessions are- 9.00am- 12.00 and 12.00 -3.00pm (lunchtime is 12 – 12.45 if required – some 

children will stay all day and some children will leave or arrive at 12.00). Flexible hours for Nursery 

children means that some children may start at 8.30am and they can finish at 3.30pm. This will incur a 

small charge). 

The timetable will include P.E and Forest School sessions on a weekly basis as well as assembly with 

reception and whole school assemblies where appropriate.  

 

Reception: Doors open from 8.45 (official start is 8.55am) –Reception children go through to Reception 

Classes via the Reception Outside Area. They are greeted on the doors by teachers and teaching 

assistants. At the end of the day, the children are handed over to parents and carers by teachers and 

teaching assistants. Parents will notify teachers if there is a change in the nominated person collecting 

their child from school. Children will not be released unless this has been confirmed. 

Nursery   AM  9.00 – 12.00  PM 12.00 – 3pm  Nursery (can be extended to 3.30pm with charges)                                                                             

       Reception     8.55 – 11.50           12.50 – 3.15pm      

Reception may have a morning and afternoon playtime (11.00am – 11.15am/ 2.30pm – 2.45pm) if 

deemed appropriate for the cohort. They also attend Forest School, P.E sessions and Assemblies with the 

whole school and within the key stage where appropriate). The daily routine will include Phonics and 

Maths taught as whole class sessions (see ‘Curriculum’ outlined above) 

                         

In accordance with EYFS statutory framework (para 3.73), we follow the current procedure in the event 

of a parent and/or carer failing to collect a child at the appointed time: 

Nursery hours differ slightly from main school hours. If a child is not collected at the time that the 

allocated session finishes (12.00pm, 3pm), then either £2.50 for up to half an hour late or the full hourly 

rate (see Charging and Remissions Policy – Nursery section) will be charged. The parent/ carer will also 

be contacted (if possible) in order to check well being and safety. Children will only be released into the 

care of individuals who have been notified to the provider by the parent, and we ensure that children do 

not leave the premises unsupervised. 

Reception – in the event of a parent failing to collect a child at the end of the school day, the child will 

stay with the class teacher for up to 10 minutes, for example -in case of traffic delay. The child will then 

be taken to the main office where the parent/ carer/ next of kin will be contacted. If this is a regular 

occurrence, then the attendance officer or SLT will speak to the parent/ carer to discuss any support 

needed. 

In the event of a child going missing from the school we will follow the procedure set out in ‘Children 

Absconding/ Missing in Education Policy’. 

 


